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LAW ENFORCEMENT CODE OF ETHICS

As a law enforcement officer, my fundamental duty is to serve the community; to safeguard
lives and property; to protect the innocent against deception, the weak against oppression or
intimidation and the peaceful against violence or disorder; and to respect the constitutional rights
of all to liberty, equality and justice.

I will keep my private life unsullied as an example to all and will behave in a manner that does
not bring discredit to me or to my agency. | will maintain courageous calm in the face of danger,
scorn or ridicule; develop self-restraint; and be constantly mindful of the welfare of others. Honest
in thought and deed both in my personal and official life, | will be exemplary in obeying the law
and the regulations of my department. Whatever | see or hear of a confidential nature or that is
confided to me in my official capacity will be kept ever secret unless revelation is necessary in
the performance of my duty.

I will never act officiously or permit personal feelings, prejudices, political beliefs, aspirations,
animosities or friendships to influence my decisions. With no compromise for crime and with
relentless prosecution of criminals, | will enforce the law courteously and appropriately without
fear or favor, malice or ill will, never employing unnecessary force or violence and never accepting
gratuities.

| recognize the badge of my office as a symbol of public faith, and | accept it as a public trust to be
held so long as | am true to the ethics of police service. | will never engage in acts of corruption
or bribery, nor will I condone such acts by other police officers. | will cooperate with all legally
authorized agencies and their representatives in the pursuit of justice.

I know that | alone am responsible for my own standard of professional performance and will take
every reasonable opportunity to enhance and improve my level of knowledge and competence.

I will constantly strive to achieve these objectives and ideals, dedicating myself before God to my
chosen profession . . . law enforcement.
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MISSION STATEMENT

Mission
The mission of the West Sacramento Police DepartmenS$RIVE for
PROFESSIONAL EXCELLENCE asLEADERS in law enforcement
through ouPARTNERSHIP with theCOMMUNITY we serve.
Vision
The men and women of the West Sacramento Police Department are

COMMITTED toPROTECTING the public througf EAMWORK
INNOVATIVE PROBLEM SOLVING , andPROCEDURAL JUSTICE.

Core Values

Protection
° Guarding the Public’s safety and quality of life is our highest priority
Compassion

° Fostering an environment of empathy and concern for our community and
employees

Integrity

© Holding ourselves and each other accountable to do the right thing and creating
a transparency for others to monitor our performance

Inspiring

° Acting as role models for our youth, our community and the law enforcement
profession

Selflessness & Courage

© Professionally performing all duties and responsibilities, even in the face of
danger and adversity

Esprit De Corp

° Fostering comradery, enthusiasm, devotion and loyalty for our community, our
Department, and the law enforcement profession

Pride

° Taking pride in our profession and our ability to maintain the public trust
Respect

° Treating others in a courteous, professional and dignified manner

Diversity
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Mission Statement

© Recognizing and honoring diversity within the community while striving to create
a diverse Department culture that reflects and represents the community we
serve

Goals

Utilize technology and data based policing methods for effective and timely crime
control methodologies and practices

Provide training and mentoring to Department staff to promote professional and
personal growth

Promote collaborative thinking to encourage innovative ideas and ownership
Create an environment of consistency and stability to encourage employee retention

Conduct continuous internal and external assessments of the Department’s policy and
procedures to ensure industry best practices

Provide Department employees with the
resources and support needed to do their jobs
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Law Enforcement Authority

100.1 PURPOSE AND SCOPE
The purpose of this policy is to affirm the authority of the members of the West Sacramento Police
Department to perform their functions based on established legal authority.

100.2 PEACE OFFICER POWERS
Sworn members of this department are authorized to exercise peace officer powers pursuant to

applicable state law (Penal Code § 830.1 et seq.).

100.2.1 DELIVERY TO NEAREST MAGISTRATE

When an officer makes an arrest pursuant to a warrant with bail set, and the warrant was issued
in a county other than where the person was arrested, the officer shall inform the person in writing
of the right to be taken before a magistrate in the county where the arrest occurred (Penal Code
§ 821; Penal Code § 822).

100.2.2 ARREST AUTHORITY OUTSIDE THE JURISDICTION OF THE WEST
SACRAMENTO POLICE DEPARTMENT
The arrest authority outside the jurisdiction of the West Sacramento Police Department includes

(Penal Code § 830.1; Penal Code § 836):
(@) When the officer has probable cause to believe the person committed a felony.

(b) When the officer has probable cause to believe the person has committed a
misdemeanor in the presence of the officer and the officer reasonably believes there
is immediate danger to person or property or of escape.

(c) When the officer has probable cause to believe the person has committed a
misdemeanor for which an arrest is authorized even if not committed in the presence of
the officer such as certain domestic violence offenses and there is immediate danger
to person or property or of escape or the arrest is mandated by statute.

(d)  When authorized by a cross jurisdictional agreement with the jurisdiction in which the
arrest is made.

(e) In compliance with an arrest warrant.

On-duty arrests will not generally be made outside the jurisdiction of this department except in
cases of hot or fresh pursuit, while following up on crimes committed within the City, or while
assisting another agency.

On-duty officers who discover criminal activity outside the jurisdiction of the City should
when circumstances permit, consider contacting the agency having primary jurisdiction before
attempting an arrest.
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100.2.3 ARREST AUTHORITY INSIDE THE JURISDICTION OF THE WEST SACRAMENTO
POLICE DEPARTMENT
The arrest authority within the jurisdiction of the West Sacramento Police Department includes

(Penal Code § 830.1; Penal Code § 836):

(@)

(b)

(©)

(d)

(e)

When the officer has probable cause to believe the person has committed a felony,
whether or not committed in the presence of the officer.

When the officer has probable cause to believe the person has committed a
misdemeanor in this jurisdiction and in the presence of the officer.

When the officer has probable cause to believe the person has committed a public
offense outside this jurisdiction, in the presence of the officer and the officer reasonably
believes there is an immediate danger to person or property, or of escape.

When the officer has probable cause to believe the person has committed a
misdemeanor for which an arrest is authorized or required by statute even though the
offense has not been committed in the presence of the officer such as certain domestic
violence offenses.

In compliance with an arrest warrant.

100.2.4 TIME OF MISDEMEANOR ARRESTS
Officers shall not arrest a person for a misdemeanor between the hours of 10:00 p.m. of any day
and 6:00 a.m. of the next day unless (Penal Code § 840):

(@)

(b)
(©)
(d)

The arrest is made without a warrant pursuant to Penal Code § 836 which includes:
1. A misdemeanor committed in the presence of the officer.

2. Misdemeanor domestic violence offenses (See the Domestic Violence Palicy).
The arrest is made in a public place.

The arrest is made with the person in custody pursuant to another lawful arrest.

The arrest is made pursuant to a warrant which, for good cause shown, directs that it
may be served at any time of the day or night.

100.2.5 OREGON AUTHORITY

Sworn members of this department who enter the state of Oregon in order to provide or attempt to
provide law enforcement assistance have Oregon peace officer authority within 50 miles from the
California-Oregon border (ORS 133.405). Such authority shall only apply when officers are acting:

(@) Inresponse to a request for law enforcement assistance initiated by an Oregon sheriff,
constable, marshal, municipal police officer or member of the Oregon State Police.
(b) In response to a reasonable belief that emergency law enforcement assistance is
necessary to preserve life, and circumstances make it impractical for Oregon law
enforcement officials to formally request assistance.
(c) For the purpose of assisting Oregon law enforcement officials with emergency
assistance in response to criminal activity, traffic accidents, emergency incidents
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or other similar public safety situations, regardless of whether an Oregon law
enforcement official is present at the scene of the incident.

West Sacramento Police Department officers have no authority to enforce Oregon traffic or motor
vehicle laws.

Whenever practicable, officers should seek permission from a department supervisor before
entering Oregon to provide law enforcement services. As soon as practicable, officers exercising
law enforcement authority in Oregon shall submit any appropriate written reports concerning the
incident to the Oregon agency having primary jurisdiction over the area in which the incident
occurred.

100.3 POLICY
It is the policy of the West Sacramento Police Department to limit its members to only exercise
the authority granted to them by law.

While this department recognizes the power of peace officers to make arrests and take other
enforcement action, officers are encouraged to use sound discretion in the enforcement of the
law. This department does not tolerate the abuse of law enforcement authority.

100.4 INTERSTATE PEACE OFFICER POWERS
Peace officer powers may be extended to other states:

(@) As applicable under interstate compacts, memorandums of understanding or mutual
aid agreements in compliance with the laws of each state.

(b)  When an officer enters an adjoining state in close or fresh pursuit of a person believed
to have committed a felony (ARS § 13-3832; NRS 171.158; ORS 133.430).

The person arrested out of state must be taken without unnecessary delay before a magistrate of
the county in which the arrest was made (ARS § 13-3833; NRS 171.158; ORS 133.440).

100.5 CONSTITUTIONAL REQUIREMENTS
All members shall observe and comply with every person’s clearly established rights under the
United States and California Constitutions.
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Chief Executive Officer

102.1 PURPOSE AND SCOPE
The California Commission on Peace Officer Standards and Training (POST) has mandated that

all sworn officers and dispatchers employed within the State of California shall receive certification
by POST within prescribed time periods.

102.1.1 CHIEF EXECUTIVE OFFICER REQUIREMENTS

Any chief executive officer of this department appointed after January 1, 1999, shall, as a condition
of continued employment, complete the course of training prescribed by POST and obtain the
Basic Certificate by POST within two years of appointment (Penal Code § 832.4).
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Agency Jurisdiction and Mutual Aid

103.1 PURPOSE AND SCOPE

The West Sacramento Police Department recognizes the need of establishing jurisdiction and
mutual aid agreements with law enforcement agencies in adjoining jurisdictions. These mutual aid
agreements provide for assistance to or from other agencies in case of a natural disaster, mass
disorder, or other emergencies.

103.2 BOUNDARIES OF JURISDICTION

The official map provided by the City of West Sacramento Engineering Department delineates
the geographical boundaries of the city of West Sacramento. These boundaries are identified
as the Sacramento River on the east and north, the Yolo Bypass on the west and the Deep
Water Canal at the high rise on the south. Additionally, the Yolo County Emergency Services
Agency maintains a quick reference map that delineates the specific geographical boundaries of
the agency's jurisdiction.

103.3 CONCURRENT JURISDICTION RESPONSIBILITY AND AGREEMENTS

Itis the intent of this directive to identify basic shared responsibilities as they relate to police service
in concurrent jurisdictions. West Sacramento Police Department works within the concurrent
jurisdiction of the following agencies: Yolo County Sheriff's Office, California Highway Uniformed
Services, Union Pacific Railroad Police, United States Coast Guard, California Department of
Fish and Game, United States Office of Homeland Security, Customs and Border Protection, and
the United States Postal Service. It is the policy of the West Sacramento Police Department to
coordinate its efforts with these concurrent agencies as outlined below:

. Yolo County Sheriff's Department: Our primary relationship with the Sheriff's Office is
the booking and custody of prisoners and the services of the County Coroner's Office.
Criminal investigations within the City limits shall be the responsibility of the West
Sacramento Police Department, regardless of any assistance from the Sheriffs' Office.

. California Highway Uniformed Services: The West Sacramento Police Department will
investigate all criminal events within its jurisdiction, including those occurring on the
adjacent State Highways (I-80 & US50). The Department will provide assistance to
the Uniformed Services, as needed, when called upon to do so due to unusual events
on the State highway.

. Union Pacific Railroad: The West Sacramento Police Department will investigate all
criminal events within its jurisdiction, including those occurring on the adjacent railroad
lines within the City. The Department will provide assistance to the Union Pacific Police
Department, as needed, when called upon to do so due to unusual events on the ralil
system.

. United States Coast Guard: The West Sacramento Police Department will investigate
all criminal events within its jurisdiction, including those occurring on the Sacramento
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River, the Sacramento Deep Water Ship Channel and at the Port of Sacramento. The
Department will provide assistance to the United States Coast Guard, as needed,
when called upon to do so due to unusual events on the Sacramento River, in
Sacramento Deep Water Ship Channel and at the Port of Sacramento.

0 Primary and backup response to service requests
0 Reporting and criminal investigation procedure
0 Police function in the non-enforcement role
0 Homeland Security related issues
. California Department of Fish and Game: The West Sacramento Police Department

will investigate all criminal events within its jurisdiction, including those occurring on
the Sacramento River, the Sacramento Deep Water Ship Channel and at the Port of
Sacramento. The Department will provide assistance to the California Department of
Fish and Game, as needed, when called upon to do so due to unusual events on
the Sacramento River, in Sacramento Deep Water Ship Channel and at the Port of
Sacramento.

. United States Office of Homeland Security, Customs and Border Protection: The West
Sacramento Police Department will investigate all criminal events within its jurisdiction,
including those occurring at the Port of Sacramento. The Department will provide
assistance to the United States Office of Homeland Security, and the US Immigrations
and Customs Enforcement, and Border Protection as it pertains to issues at the
Port of Sacramento. As is pertains to the Port of Sacramento, the West Sacramento
Police Department may require in some cases, the assistance of Customs and Border
Protection with investigations relating to issues at the Port of Sacramento.

. United States Postal Service: The West Sacramento Police Department will
investigate all criminal events within its jurisdiction, including those occurring at United
States Postal Service offices and the United States Postal Service Processing and
Distribution Center. The Department will provide assistance to the United States Postal
Inspector, as needed, when called upon to do so due to unusual events occurring
upon the property/interests of the United States Postal Service.

103.3.1 RESPONSIBILITY AND COMMAND

Usually the first agency upon the scene, and having jurisdiction, has responsibility and is in charge.
The West Sacramento Police Department recognizes this responsibility and either assumes
jurisdiction on that basis or provides assistance to other agencies, as they require.

103.3.2 NOTIFICATION

The YECA Communications Center notifies the Operations Commander, by the most direct
means, in the event assistance from the Operations Division is hecessary for any of the identified
agencies
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103.4 MUTUAL AID AGREEMENT

(@) Yolo County, California is an area of approximately 1,014 square miles, having
five incorporated cities. Each city within the county has its own police agency,
except the unincorporated areas which are the responsibility of the Yolo County
Sheriff's Department for law enforcement services. Yolo County also has several state
and federal law enforcement agencies working within its boundaries. Availability of
resources is dependent upon the nature and location of the incident.

(b) Under the provisions of Government Code Section 8550, 8569, 8616 and 8668,
the West Sacramento Police Department has a written agreement with neighboring
Yolo County Law Enforcement agencies to provide mutual aid in emergencies. This
agreement is outlined in the Yolo County Mutual Aid Agreement and the A.L.E.R.T.
(Area Law Enforcement Response Team) M.O.U. The A.L.E.R.T. M.O.U. provides
mutual aid assistance to Yolo County Law Enforcement agencies for SWAT, E.O.D.
and Hostage Negotiators in incidents requiring these specialized teams. Additionally,
the City and Police Department participate in the statewide emergency response plan
within district four and coordinated by the Yolo County Sheriff, per State law.

(c) "Emergency" means an actual or potential condition that poses an immediate threat to
life or property, and exceeds the capability of a local agency to counteract successfully.
The Chief of Police, or his/her designee, approves all requests for mutual aid
assistance and determines the appropriate level of response by the West Sacramento
Police Department.

103.5 MUTUAL AID PROCEDURE

When responding to a mutual aid request it is imperative that the individual directing such response
be mindful that the protection of the citizens of West Sacramento is their first priority. To this end the
on-duty-supervisor will make every effort to maintain targeted staffing levels, as defined in Policy
216 - Uniformed Services Staffing and Time Off Policy, and barring extraordinary circumstances
will at no time allow there to be less than 4 uniformed patrol officers and one supervisor available
for service within the city limits.

When it becomes necessary to use mutual aid, if possible, the Communication Center establishes
radio communications through the County.

103.5.1 MUTUAL AID IN YOLO COUNTY

The countywide Mutual Aid Agreement says that in case of an emergency, each political
subdivision, a party to this agreement, furnishes police personnel and equipment. Responding
agencies bear the costs incurred by this deployment and can file for reimbursement through the
Federal government as permitted by law. The request for mutual aid by another police agency
must originate from the Chief of Police, or designee. Itis the responsibility of the COP, or designee,
at the requested agency, to decide what personnel and equipment are available.
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When a responding agency agrees to provide mutual aid, the allocated personnel of the
responding agency report to the requesting agency. Personnel from the responding agency work
under the direction and supervision of the on-duty commanding officer of the requesting agency.
Responding personnel will have legal authority to act within the receiver agencies jurisdiction.

An agency sending personnel for mutual aid may recall police personnel and equipment at the
sole discretion of that agency's Chief of Police.

103.5.2 MUTUAL AID TO ADJOINING COUNTIES

If an adjoining county or police jurisdiction in that county requests mutual aid, the request must
come from the highest-ranking officer of that jurisdiction, i.e., Chief of Police or Sheriff. This request
must, in most incidents, be made consistent with the guidelines outlined in the statewide mutual
aid agreement.

The ranking officer from any out of county jurisdiction should exhaust the resources in his own
county before making a mutual aid request of the West Sacramento Police Department. The Chief
of Police or his designee must approve all requests for mutual aid.

An exception to this rule is a situation where an officer or citizen is in imminent danger. In
these situations, the Uniformed Services Supervisor should dispatch whatever personnel and
equipment he feels is necessary. The Uniformed Services Supervisor makes the Uniformed
Services Commander and the Chief of Police aware of the situation as quickly as possible.
Responding officers act under the supervision of the requesting agency's ranking officer. The
Uniformed Services Supervisor monitors the situation to decide if it is necessary to continue mutual
aid.

103.5.3 MUTUAL AID TO NON-ADJOINING COUNTIES
The Chief of Police, or his designee, must grant approval before mutual aid is sent to a non-
adjoining county or a jurisdiction within a non-adjoining county.

103.5.4 MUTUAL AID FOR MASS ARREST

During a mass arrest, (the arrest of one hundred or more persons arising from a single incident),
the agency providing mutual aid, per the agreement, helps with the preliminary processing of
prisoners. This assistance consists of:

. Identification of the arrestee.
. Control of property taken from arrestees.
. Completion of arrest certificates.
. Transportation of prisoners.
. Helping with detention and providing security for a temporary detention facility, if
necessary.
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Mutual aid assistance in mass arrest situations involving the arrest of less than one hundred
persons, follow the other provisions of the agreement but normally do not require setting up a
temporary detention center.

103.5.5 MUTUAL AID FOR CIVIL DISORDER

When answering a request for mutual aid involving civil disorder the on-duty Patrol Sergeant, or
in his absence the on-duty patrol supervisor, must ensure that the response of the department is
well thought out and coordinated with consideration being given to the following factors:

. Response of personnel shall be tempered so as to meet the staffing requirements as
described in section 103.5 of this Policy.

. In order to ensure the most orderly and effective response watch commanders/
supervisors should strive to send personnel to a mutual aid request involving civil
disorder in squad consisting of (11) eleven officers and (1) one supervisor as defined in
FEMA 508-6 Typed Resource Definitions " Law Enforcement and Security Resources.

. Following the deployment of personnel to a mutual aid request involving civil
disorder the watch commander/supervisor should immediately begin considering the
sustainability of the operation. Such issues as logistical support for the personnel
deployed, replacement of deployed personnel, deployment of additional personnel,
and the recalling of personnel to our jurisdiction as soon as possible must be
considered and planned for immediately.

103.6 REQUESTING FEDERAL LAW ENFORCEMENT ASSISTANCE

When an officer, responding to the scene of any situation, identifies the need for specialized or
additional assistance from a federal agency or the National Guard, he/she shall notify his/her
supervisor. The supervisor is responsible for coordinating federal assistance requests through the
Division Commander or the Chief of Police. These requests shall be coordinated consistent with
the countywide mutual aid agreement.

The Chief of Police or his designee must approve requests for federal law enforcement assistance
and then shall coordinate these requests through the Yolo County Sheriff's Office when they are
a part of a mutual aid response. The following federal agencies can provide assistance upon
request:

. Federal Bureau of Investigation is specifically for Kidnapping, Hi-Jacking, Bank
Robbery, Terrorism, High-Tech Crimes and Extortion.

. Bureau of Alcohol, Tobacco, Firearms and Explosives is specifically for investigation
and support of Arson and Explosive investigations.

. United States Marshal Service is specifically for prisoner transportation, warrants and
enforcement.
. Secret Service is specifically for investigation and support service.
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. National Guard for riot control, patrol and general assistance to over taxed law
enforcement resources.

The YECA Communication Center keeps these emergency telephone numbers on file.

103.7 CALIFORNIA NATIONAL GUARD - EMERGENCY ASSISTANCE

After committing all available local resources the Chief of Police may contact the Yolo County
Sheriff's Office and request assistance via the mutual aid agreements outlined by State law. The
Sheriff's Office can coordinate help in natural or manmade disasters such as:

. Floods.

. Snow emergencies

. Evacuations

. Water emergencies (hauling drinking water) to Civil Disturbances
. Civil Disturbances

The Statewide mutual aid agreement outlines the procedures for requesting assistance from the
Yolo County Sheriff's Office and related regional and State mutual aid resources.
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104.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that oaths, when appropriate, are administered to

department members.

104.1.1 WRITTEN OATH OF OFFICE
All personnel taking the oral oath of office follow it up by signing a written oath of office. The Chief
or his designee witnesses the signature and maintains the original the employee's personnel file.

104.2 POLICY

It is the policy of the West Sacramento Police Department that, when appropriate, department
members affirm the oath of their office as an expression of commitment to the constitutional rights
of those served by the Department and the dedication of its members to their duties.

104.3 OATH OF OFFICE

All department members, when appropriate, shall take and subscribe to the oaths or affirmations
applicable to their positions. All sworn members shall be required to affirm the oath of office, prior
to assuming sworn status, expressing commitment and intent to respect constitutional rights in
discharging the duties of a law enforcement officer (Cal. Const. Art. 20, § 3; Government Code
§ 3102). The oath shall be as follows:

“I, (employee name), do solemnly swear (or affirm) that | will support and defend the Constitution
of the United States and the Constitution of the State of California against all enemies, foreign
and domestic; that | will bear true faith and allegiance to the Constitution of the United States
and the Constitution of the State of California; that | take this obligation freely, without any mental
reservation or purpose of evasion; and that | will well and faithfully discharge the duties upon
which | am about to enter.”

104.4 MAINTENANCE OF RECORDS
The oath of office shall be filed as prescribed by law (Government Code § 3105).
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106.1 PURPOSE AND SCOPE

The manual of the West Sacramento Police Department is hereby established and shall be
referred to as the Policy Manual or the manual. The manual is a statement of the current policies,
rules and guidelines of this department. All members are to conform to the provisions of this
manual.

All prior and existing manuals, orders and regulations that are in conflict with this manual are
rescinded, except to the extent that portions of existing manuals, procedures, orders and other
regulations that have not been included herein shall remain in effect, provided that they do not
conflict with the provisions of this manual.

106.2 POLICY

Except where otherwise expressly stated, the provisions of this manual shall be considered
as guidelines. It is recognized that the work of law enforcement is not always predictable and
circumstances may arise which warrant departure from these guidelines. It is the intent of this
manual to be viewed from an objective standard, taking into consideration the sound discretion
entrusted to members of this department under the circumstances reasonably available at the
time of any incident.

106.2.1 DISCLAIMER

The provisions contained in the Policy Manual are not intended to create an employment contract
nor any employment rights or entitlements. The policies contained within this manual are for the
internal use of the West Sacramento Police Department and shall not be construed to create a
higher standard or duty of care for civil or criminal liability against the City, its officials or members.
Violations of any provision of any policy contained within this manual shall only form the basis for
department administrative action, training or discipline. The West Sacramento Police Department
reserves the right to revise any policy content, in whole or in part.

106.3 AUTHORITY

The Chief of Police shall be considered the ultimate authority for the content and adoption of
the provisions of this manual and shall ensure compliance with all applicable federal, state and
local laws. The Chief of Police or the authorized designee is authorized to issue Departmental
Directives, which shall modify those provisions of the manual to which they pertain. Departmental
Directives shall remain in effect until such time as they may be permanently incorporated into the
manual.

106.4 DEFINITIONS
The following words and terms shall have these assigned meanings throughout the Policy Manual,
unless it is apparent from the content that they have a different meaning:

Adult - Any person 18 years of age or older.
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CCR - California Code of Regulations (Example: 15 CCR 1151).
CHP- The California Highway Patrol.

CFR - Code of Federal Regulations.

City - The City of West Sacramento.

Non-sworn - Employees and volunteers who are not sworn peace officers.
Department/WSPD - The West Sacramento Police Department.
DMV - The Department of Motor Vehicles.

Employee - Any person employed by the Department.

Juvenile - Any person under the age of 18 years.

Manual - The West Sacramento Police Department Policy Manual.
May - Indicates a permissive, discretionary or conditional action.

Member - Any person employed or appointed by the West Sacramento Police Department,
including:

. Full- and part-time employees
. Sworn peace officers

o Reserve, auxiliary officers

. Non-sworn employees

. Volunteers.

Officer - Those employees, regardless of rank, who are sworn peace officers of the West
Sacramento Police Department.

On-duty - A member’s status during the period when he/she is actually engaged in the
performance of his/her assigned duties.

Order - A written or verbal instruction issued by a superior.

POST - The California Commission on Peace Officer Standards and Training.
Rank - The title of the classification held by an officer.

Shall or will - Indicates a mandatory action.

Should - Indicates a generally required or expected action, absent a rational basis for failing to
conform.

Supervisor - A person in a position of authority that may include responsibility for hiring,
transfer, suspension, promotion, discharge, assignment, reward or discipline of other department
members, directing the work of other members or having the authority to adjust grievances. The
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supervisory exercise of authority may not be merely routine or clerical in nature but requires the
use of independent judgment.

The term "supervisor" may also include any person (e.qg., officer-in-charge, lead or senior worker)
given responsibility for the direction of the work of others without regard to a formal job title, rank
or compensation.

When there is only one department member on-duty, that person may also be the supervisor,
except when circumstances reasonably require the notification or involvement of the member’s
off-duty supervisor or an on-call supervisor.

USC - United States Code.

106.5 ORGANIZATION OF THE MANUAL

The various policies in this manual are organized numerically under specific subject matter chapter
headings. Page numbers are provided within the policies as well as definitions, any references to
case law, California penal codes, and California vehicle codes.

Reviews are conducted during regular meetings to include members the Command Staff and the
Police Support Services Manager.

106.6 ISSUING THE POLICY MANUAL

An electronic version of the Policy Manual will be made available to all members on the department
network for viewing and printing. No changes shall be made to the manual without authorization
from the Chief of Police or the authorized designee.

Each member shall acknowledge that he/she has been provided access to, and has had the
opportunity to review the Policy Manual and Departmental Directives. Members shall seek
clarification as needed from an appropriate supervisor for any provisions that they do not fully
understand.

106.7 PERIODIC REVIEW OF THE POLICY MANUAL
The Chief of Police will ensure that the Policy Manual is periodically reviewed and updated as
necessary.

106.8 REVISIONS TO POLICIES

All revisions to the Policy Manual will be provided to each member on or before the date the policy
becomes effective. Each member will be required to acknowledge that he/she has reviewed the
revisions and shall seek clarification from an appropriate supervisor as needed.

Members are responsible for keeping abreast of all Policy Manual revisions.

Each Division Commander will ensure that members under his/lher command are aware of any
Policy Manual revision.

All department members suggesting revision of the contents of the Policy Manual shall forward
their written suggestions to their Division Commanders, who will consider the recommendations
and forward them to the command staff as appropriate.
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107.1 PURPOSE AND SCOPE
The purpose of this policy is to ensure that all peace officers are aware of their individual
responsibilities to maintain their integrity and that of their department at all times.

107.2 POLICY
The Law Enforcement Code of Ethics shall be administered to all peace officer trainees during
the Basic Academy course and to all other persons at the time of appointment (11 CCR 1013).

107.3 LAW ENFORCEMENT CODE OF ETHICS

AS A LAW ENFORCEMENT OFFICER, my fundamental duty is to serve; to safeguard lives and
property; to protect the innocent against deception, the weak against oppression or intimidation,
and the peaceful against abuse or disorder; and to respect the constitutional rights of all to liberty,
equality and justice.

| WILL keep my private life unsullied as an example to all; maintain courageous calm in the face
of danger, scorn, or ridicule; develop self-restraint; and be constantly mindful of the welfare of
others. Honest in thought and deed in both my personal and official life, | will be exemplary in
obeying the laws of the land and the regulations of my department. Whatever | see or hear of a
confidential nature or that is confided to me in my official capacity will be kept ever secret unless
revelation is necessary in the performance of my duty.

I WILL never act officiously or permit personal feelings, prejudices, animosities or friendships to
influence my decisions. With no compromise for crime and with relentless prosecution of criminals,
I will enforce the law courteously and appropriately without fear or favor, malice or ill will, never
employing unnecessary force or violence and never accepting gratuities.

I RECOGNIZE the badge of my office as a symbol of public faith, and | accept it as a public
trust to be held so long as | am true to the ethics of the police service. | will constantly strive to
achieve these objectives and ideals, dedicating myself before god to my chosen profession... law
enforcement.

107.3.1 OBJECTION TO RELIGIOUS AFFIRMATION
Reference to religious affirmation in the Law Enforcement Code of Ethics may be omitted where

objected to by the officer.
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200.1 PURPOSE AND SCOPE
The organizational structure of this department is designed to create an efficient means to
accomplish our mission and goals and to provide for the best possible service to the public.

200.2 ORGANIZATIONAL STRUCTURE / DIVISIONS
The Chief of Police is responsible for administering and managing the West Sacramento Police
Department. There are two offices and four divisions in the Police Department which are as follows:

(@) Office of the Chief of Police

(b) Office of Operations

(c) Administrative Services Division
(d) Investigative Services Division
(e) Uniformed Services Division

(H  Community Outreach & Support Division

200.2.1 ADMINISTRATIVE SERVICES DIVISION

The Administrative Services Division is Commanded by the Office of the Chief and managed
by a Lieutenant whose primary responsibility is to provide general management, direction, and
control for the Professional Standards Unit which includes the Professional Standards Unit
Sergeant, the Training Analyst and a secretary. This division also houses the Support Services
Unit which is managed by the Police Support services Manager whose primary responsibility is
to provide oversight, direction and control for the Senior Analyst, Senior Finance Analyst, CALEA
Coordinator, Court Liaisons and the CALEA Accreditation Program.

200.2.2 INVESTIGATIVE SERVICES DIVISION

The Investigative Services Division is commanded by the Office of Operations and managed by a
Lieutenant whose primary responsibility is to provide general management, direction, and control
for the Investigations Unit, Special Investigations Unit and the Records Unit. The Investigations
Unit consists of an Investigations Sergeant and an SIU Sergeant, the Detective Section Special
Investigations Unit, Crime Analyst, CSI, and the Juvenile Unit. The Juvenile Unit consists of the
Juvenile Diversion Counselor.

200.2.3 UNIFORMED SERVICES DIVISION

The Uniformed Services Division is commanded by the Office of Operations and managed by
the assigned Lieutenants whose primary responsibilities are to provide general management,
direction, and control for the Division. The Uniformed Services Division consists of all regular
patrol watches, the K9 Unit, Traffic Unit, Reserve Peace Officers, Community Service Officers,
Boat Unit, Bicycle Unit, Property & Evidence and Fleet and Facilities along with other collateral
duty units/teams assigned within the Division.
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200.2.4 COMMUNITY OUTREACH & SERVICES DIVISION

The Community Outreach and Services Division is commanded by the Chief of Police and
managed by the Business Manager whose primary responsibilities are to provide general
management, direction and control of the Division. The division consists of the Homeless Program
manager, Homeless program Associate, Mental Health Clinicians, Volunteers in Policing and
the Police Services Coordinator along with other collateral duty units/teams assigned within the
Division.

200.3 COMMAND PROTOCOL

200.3.1 SUCCESSION OF COMMAND

The Chief of Police exercises command over all personnel in the Department. During planned
absences the Chief of Police will designate the Deputy Chief of Police to serve as the acting Chief
of Police. During a planned absence in which both the Chief of Police and the Deputy Chief are
absent, the Chief or Deputy Chief shall appoint a Lieutenant to serve as the interim Chief of the
department.

200.3.2 UNITY OF COMMAND

The principles of unity of command ensure efficient supervision and control within the Department.
Generally, each employee shall be accountable to one supervisor at any time for a given
assignment or responsibility. Except where specifically delegated authority may exist by policy or
special assignment (e.g., K-9, SWAT), any supervisor may temporarily direct any subordinate if
an operational necessity exists.

200.3.3 ORDERS
Members shall respond to and make a good faith and reasonable effort to comply with the lawful
order of superior officers and other proper authority.

200.3.4 COMMAND ORDER OF PRECEDENCE AND PROTOCOL

When the Chief is absent, the order of precedence for command authority is the Deputy Chief. In
case of incapacitating injury to, or the death of the Chief, the Deputy Chief is responsible for the
operation of the department until the City Manager names a replacement pursuant City Council
direction.

The echelon of command for the West Sacramento Police Department is as follows:
. Chief of Police
. Deputy Chief of Police
. Lieutenant
. Sergeant
The line of succession, in the absence of the Chief of Police is as follows:

. Deputy Chief of Police
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. Lieutenant
. Sergeant

Command protocol in situations involving personnel of different offices or sections engaging in a
single operation is as follows:

(@ The command structure always follows the chain of command.

(b)  Whenever the command structure is not easily distinguishable by rank, responsibility
of command remains with the command officer having primary functional
responsibility.

(c) Whenever command structure is easily distinguishable by rank, but the command
officer having primary functional responsibility is of lower rank; the responsibility of
command remains with the highest-ranking officer.

(d) Primary functional responsibility means matters that fall within an officer's normal
responsibilities and duties.

200.3.5 REQUIREMENT TO OBEY LAWFUL ORDERS

Employees must promptly obey lawful orders, or directives of a supervisor. This includes orders
or directives from a superior that an employee of the same or lesser rank relays. If an employee
receives a conflicting order or directive, the employee must respectfully call the conflict to the
attention of the supervisor giving the last order. If the supervisor giving the last order does not
change the order, the employee must obey the last order and is not responsible for disobedience
of the first order.

Employees must never obey any order that they know or should know would require them to
commit any illegal act. If in doubt as to the legality of an order, employees must request the issuer
to clarify the order or to confer with higher authority.

Any employee who disobeys or disregards a supervisor's lawful order or directive, verbal or written,
is subject to disciplinary action.

200.4 AUTHORITY AND RESPONSIBILITY

Commanders, managers, and supervisors are responsible for the effective and efficient operation
of their assigned function and have the authority and duty to make decisions to fulfill their role.
Each department employee is only accountable to one supervisor at any given time.

200.4.1 DELEGATION OF AUTHORITY AND RESPONSIBILITY

(@ Commensurate authority accompanies the delegation and supervisory and command
responsibility. Relief command personnel and acting supervisors assume the same
responsibility and command the same respect and response to command as the
regular supervisor. It is not mandatory that the supervisor always designate the senior
employee as the acting commander or supervisor. The appointing authority must
assign the employee he or she feels can best carry out the responsibilities of the

position.
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(b)  When delegating authority, each employee is fully accountable for his decision to
delegate authority, and also for the failure to delegate authority.

200.4.2 SUPERVISORY ACCOUNTABILITY FOR EMPLOYEES
All commanders, managers, and supervisors, or those delegated to those responsibilities, are
responsible for the performance of employees under their immediate control.

200.5 ANNUAL GOALS

The West Sacramento Police Department Command Staff meets at the conclusion of the year to
assess whether or not goal objectives for the year were met. This is also the time where new goals
are discussed, established, and prioritized by the Division Command. Assessments are made and
a final assessment to the Chief of Police is authored by the Division Commander on the attainment
of goals. This report contains the goals for the year in question, whether or not they were met,
why or why not, and suggestions for attaining the goals in the future. The plan should also include
goals and objectives for each division. Division Commanders are responsible for formulating plans
and accomplishing the goals and objectives of their respective units. The final report will be made
available to all staff in the Annual Report Addendum.

200.6 PLANNING AND RESEARCH

The Administrative Staff along with the Command Staff will meet on a regular basis to discuss
current and future issues and concerns to engage in planning and to assist in delegating and
dispersing the workload, to include projects and research. These meetings will also be a venue
for status updates and status reports concerning ongoing projects. The meetings will include a
review of short and long term goals.

Copyright Lexipol, LLC 2023/03/17, All Rights Reserved. Organizationa| Structure and Responsibi”ty -
Published with permission by West Sacramento Police 30

Department



West Sacramento Police Department
202 West Sacramento PD CA Policy Manual

Line Inspections

202.1 PROCEDURE

Inspections are the function and responsibility of supervisors and command personnel, and are
essential to ensure departmental equipment and personnel uniforms are properly maintained.
Inspections will be conducted within the West Sacramento Police Department to ensure that
operational policies and procedures of all units conform to agency expectations, policies, orders,
and existing law

202.2 FORMAL LINE INSPECTIONS

A formal line inspection is performed annually by the Chief of Police, Command staff, and the
Facilities Manager. The inspection will be conducted mid-year and areas covered will include, but
not be limited to the following:

(@) Appearance/grooming/uniforms;
(b) Required safety equipment;
(c) Weapons;
(d)  Vehicle condition and required equipment;
(e) Facilities.
Any issues or deficiencies found during the inspection will be noted by the facilities manager for

correction. The Lieutenant in charge of Fleet and Facilities will follow up with the facilities manager
to ensure all corrections are made as soon as practicable.

Prior to the formal inspection, supervisors shall conduct a pre-inspection of each employee.
Supervisors conducting the inspection shall inspect their personnel for the following:

(@) Personal appearance;

(b) Compliance with established uniform or dress code;

(c) Proper safety equipment, condition of safety equipment;
(d) Readiness for Duty;

(e) Cleanliness of assigned departmental equipment.

Any deficiencies noted by a supervisor are to be immediately brought to the attention of the
affected employee for prompt correction. Each Officer shall be responsible to maintain all
department assigned equipment in orderly condition and promptly correct any deficiencies brought
to their attention. Supervisors will follow up with any employee who had noted deficiencies to
ensure the issues are corrected prior to the formal line inspection.
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204.1 PURPOSE AND SCOPE

Departmental Directives establish an interdepartmental communication that may be used by
the Chief of Police to make immediate changes to policy and procedure consistent with the
current Memorandum of Understanding and as permitted by Government Code § 3500 et seq.
Departmental Directives will immediately modify or change and supersede sections of this manual
to which they pertain.

204.1.1 DEPARTMENTAL DIRECTIVE PROTOCOL

Departmental Directives will be incorporated into the manual as required upon approval of Staff.
Departmental Directives will modify existing policies or create a new policy as appropriate and will
be rescinded upon incorporation into the manual.

All existing Departmental Directives have now been incorporated in the updated Policy Manual
as of the below revision date.

Any Departmental Directives issued after publication of the manual shall be numbered
consecutively starting with the last two digits of the year, followed by the number 01. For example,
12-01 signifies the first Departmental Directive for the year 2012.

204.2 RESPONSIBILITIES

204.2.1 STAFF
The staff shall review and approve revisions of the Policy Manual, which will incorporate changes
originally made by a Departmental Directive.

204.2.2 CHIEF OF POLICE
The Chief of Police or his/her designee shall issue all Departmental Directives.

204.3 ACCEPTANCE OF DEPARTMENTAL DIRECTIVES

All employees are required to read and obtain any necessary clarification of all Departmental
Directives. All employees are required to acknowledge in writing the receipt and review of any
new Departmental Directive. Signed acknowledgement forms and/or e-mail receipts showing an
employee's acknowledgement will be maintained by the Training Manager.

Copyright Lexipol, LLC 2023/03/17, All Rights Reserved. Departmental Directive - 32
Published with permission by West Sacramento Police
Department



West Sacramento Police Department
206 West Sacramento PD CA Policy Manual

Emergency Management Plan

206.1 PURPOSE AND SCOPE

The City has prepared an Emergency Management Plan for use by all employees in the event
of a major disaster or other emergency event. The plan provides for a strategic response by all
employees and assigns specific responsibilities in the event that the plan is activated (Government
Code § 8610).

206.1.1 DISASTER RESPONSE

If any great disaster occurs, which would require the resources of the Police Department to
properly attend, all employees who are off duty must report as quickly as possible to their normal
duty station. If the emergency prevents the employee from reaching his normal duty station, he
should report to the closest City facility. The disruption or clogging of telephone communications
and the failure of the Police Department to notify each off duty employee does not excuse such
employees from reporting. Such catastrophes are readily apparent to all, either by hearing, by
word of mouth or other means. All personnel, after caring for the needs of their immediate families,
must report for duty as quickly as possible.

206.2 ACTIVATING THE EMERGENCY PLAN
The Emergency Management Plan can be activated on the order of the official designated by
local ordinance.

206.2.1 RECALL OF PERSONNEL

In the event that the Emergency Management Plan is activated, all employees of the West
Sacramento Police Department are subject to immediate recall. Employees may also be subject
to recall during extraordinary circumstances as deemed necessary by the Chief of Police or the
authorized designee.

Failure to promptly respond to an order to report for duty may result in discipline.

206.3 LOCATION OF THE PLAN

The Emergency Management Plan is available in an electronic format on the Department's F:
drive. Hardcopies of the plan are also maintained in a conspicuous location by each Division
Commander. All supervisors should familiarize themselves with the Emergency Management
Plan.

206.4 UPDATING OF MANUALS

The Chief of Police or designee shall review the Emergency Management Plan Manual at least
once every two years to ensure that the manual conforms to any revisions made by the National
Incident Management System (NIMS) and the Standardized Emergency Management System
(SEMS) and should appropriately address any needed revisions. The appendix listing personnel
assignments should be updated every six months in conjunction with shift bid.
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206.5 EMERGENCY OPERATIONS TRAINING

The Lieutenant that oversees training or his/her designee will work with the Training Officer to
ensure agency sworn personnel and civilian staff that hold key roles i